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f Conduct for Teachers

Code 0

Ui the comimunity in carving
generation. The life style anl hahits of teachers hive

thie Tuture ol naton Teachers have a very

[ cachers hold & special posifio

cating the moral values i yang
oqp children.
t meeet highest
ir urge for professionil learning and tec

y ORI people and peers Teaching prolessin Tequmes delivering
[his requires commitment ol tenchers
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pssible standards.
haical upgradation
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« A teacher is required 10 be in the College for a period of 7 hours daily as per the timings decided
by the Principal/ Director.
¢ Tor duty hours.

4 teacher should be punctual in reporting tim

A teacher is required to be punctual in fectures, practicals and complete the syllabus in stipulated

time.
« [ recard 1o leavesiother facilities and working rules, teacher w ill be governed by the service

rules and regulations of the College.
If honestly,

and will at all times, employ himse|ffherse
orders and

A teacher will continue i service
efficiently and diligently to the entire satisfaction of the management and carry out

instructions of the Principal/Director.

S = [rior approy

ermergency . infom

al in writing should be obtained before proceeding on leave. In case of illness or

the Head of the department withou! undue delay.

Teachers must keep all records accurale and up 1o date.

The mecting of deadlines must be aiven priority, and thoroughness in the preparation of reguired

discuments is crucial,

o It is expected that a teacher puts full efforts for the overall development of the students and
participate in encouraging leaming env ironment in the college.

ssion

A teacher should refrain from any private or public pursuits which will bring teaching profe

1o disrepule.
leachers must avoid open confrontation of whatever nature with co-stafT. students or other

stiakeholders,
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tly i any political actisaty in the college

irevctly or indirec

Teachers shoulil nol get pverlvedd
st o electromic medio on behall of sttt

A
Feachers should not ke any statement in sl |
without the permissisn ol authoribies

Demansirate high moral values and commitiient for work,
Feachers dress code should be aecording to the academic standards.

Encourage students to respect each other, elders and the handicapped.

Inculcate the sense of responsibility, self discipline, munners and dignity in students

Encourage students to show respect for all forms of duly constituted authaority.

Demonstrate patriotism and appreciation of freedom with responsibility.
Guide students to differentiate right from wrong and justice from injustice.

Encourage students to show respect and appreciation for personal and public property
Wake siudents aware of the conditions which can harm their health and salety.

Reftain from private tuilions to the students of institution.
Discrimination or any comment of verbal or written nature on gr winds of ability, race. colour or

creed is nol pr:rrnfri.»fiﬂc.
Estahlish their personalily as positive rofe models.

Apart from teaching assignment and duties, a teacher will alse be required 1o undertake
responsibilities in connection with the co-curricular and extra-curriculor activities and welfare

activities of the College as assigned by college authorities.

In addition 1o noemal teaching activities. you will be required to conduct special
Lectures/Industrial, Institutional or Field Visits/Workshops and Social activity for the students.
Teachers will be required to update themselves regularly so as o impart latest and appropriote
knowledge to the students. Rescarch and self=development should be one of the areas ol

concern.
Yearly incentives of teachers will be based on following points, grading shall be dome on the

hasis of milestones achieved: -
o Effective completion of theory and practical course within stipulated time
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Conduction ol COL aed pre-practical examination, ,}E |
J.-‘

L'mnl'l“*“i""':'- g eollepe level event For studemts sugly gy

er or Intra College Dance / Music / D Maimting / Capy
| -

Cangoli  Debate £ Competition ele, e making | ¢y

P i1
mosdelling
“onduetion of Industrial or Institutional Visits / Guest Leetupes | B
IWhiarsy

W orkshops / Educational Tours ele.

II._I

LR
Conferences f

Sell upgradition

b1

publication ol research papers, books or book chapters in journals and magazines

i Conflerence | Workshop / Seminar ! Refresher course |

[ ]
= Participation |
Crrtentation Course.

= Presentation of research work in conferences

s Collaboration with industries or institutes

«  (Conduction of certificate courses

= Participation and representation of college al International, Mational and Stane
level academic and extra-curricular competitions.

= Winning awards shall be additionally acknowledged.
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Code of Conduct for Students

[hey are peguired W cary collepe ndentiny card whenever they are in the college campu
pected o attend the theory as well as practical classes regulary
.::I r"ll1-..| -!.:-\..L-'- |""i"~'\.'|l'.

Srudents are ox
all the extra-curriculor sctivilies a

[hey ane ericouraged te participaie in
af the students is the matio of e irstetuti

attend all the events'workshops conferences’ summits/guest feclure

Students are eapected 1o
ete. organized by the institule un

students should maintain strict discipline

less specified otherwise,
during events and maintain decorum particulirly
onts are attended by outside guests and VIPs.

cepoom in collede

because such ¢
Students should refraim from and disorderly activity inside or outside the ¢
campus or in some event.

re bound by all other rules specifically applicable 1o library and all laboratories.

Students a
¢ Institute property oF property of other siudents and/or faculty members

Damaging or destroyin
sarden and trees in the

is impermissible.
students should not from plucking Mowers and causing any damage (o
fans, water coolers, laboraton

|_'.Z|m|l.1l.rh-.
Thelt or abuse of the [nstilute propere such as compulers,
resources or facilities etc. and interference with the work of others

equipments. other electronic
r form of drug is an offence and

is punishable.
t found 1o be committing this

smokingconsumption of aleohal lobacea chewing and any othe
is strictly prohibited with in the college campus. Any studen

offence. or found to be in possession of such undesirable items will be punished.
¢. is strictly prohibited.

Sale or distribution of prohibited drugs, aleohol et
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Banguage, disability, or sexoal orentatiaon nurital o il
gender wdenting, el s el
vy et of pliasical assault, thieats ol viokenee ol gilwrse in o permited ol campi

i i the wdmapues s ool perrmiid

Possession o s ol weuns, explisives, ol st live device
areersd ol her stuedend

Stydents should gvoid oy gl il sea il Furmassment
|sage of mobile phones is stinctly prohibited in the library, compuler lath andl cluss rooms
Siudents should use the internet facility only for academic purpose,

wdio of video record feclures in class rooms GF ACTHITE s

Students are not permitted w either
or stafl withoel prior permission.

invite, on behall of the Instiiuie, W ith an
{the Institute authorities.

other studenis, Gealty.

Siudents are expected not 1o interacl of v ooulside
persons on 1o the campus W ithoul the permission o
Mo paolitical achivilics are pl.'r|11i|||_"|,| in the campus, Stodents should not participate inand
political activities inside the camps.
social media carelully and responsihly Fhes cannot post
lividuals Trom the Institue on the social media or indulging

Srudents are espected 10 use the
ations on the reputation of the Institute

derogatory comments about allier md
in amy such related activities having grive ramilic
ating area clean and tidy afler consuming foisd,

Students should ensure that they feave the ¢

Students should park their vehicles in the parking ane resen ed for students,
ply driving in the campos, that may cause dny inconveniencye 1 others,

Students should avoid
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Green Policy

1. Do not Pluck the flowers and leaves.

2. Throw garbage in dustbins only.

3. Garbage should be put in separate dustbins such as green
dustbin for wet garbage, Blue for dry and Yellow for
Biomedical garbage.

4. Spitting in the campus is strictly Prohibited

5. Single use Plastic is prohibited

6. Do not harm any tree and plants in and around the campus.

7. Do not stepping on the small flower plants of the campus
ground, use only Pedestrian-friendly pathway for moving in the
campus.

8. Taking care of your college campus is your responsibility,

9. Do not harm the natural fauna inside as well as outside the

campus.
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General Rules
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Department of Chemical Seicnees

Tustructions for Labaratory

It is the responsibility of every stafl and student
Emvirnment for cvervone,

.‘itu.d:m:. should not engage in idle gossip while working.
Baisterous behaviour will not be tolerated,
Mobile Phones are sirictly prehibited inside the laboratory.

Always carmy y :
Y5 carmy @ lab box {test tbes, test lube halder, spatula. match box, tissue papers, cotton cloth,
witch plass ete)

to ensure that the laboratory is having safe

Laboratory Safety Rules

L

Tl

Lk

B8 -4 o b Is

9.

T

17.
I8
19,
.

21,

Mr. ¥

Always wear Jong
laboratory,
Lab coat and ID card is mandatary in the laboratony.

Wearing the proper protective clothing is the best way 1o protect yoursell while working in the
laboratory,

Food and drinks, including water botiles, are not allowed in the laboratory.

pants, if necessary wear eye protection safety plasses and hand gloves in the

- Giirls should always tie their hair properly.

- Always be careful while handling the clemicals or using the burners.

- Always switch off lights, fans, exhaust fan and all electrical instruments of the lab.

. Repont immediately about any leakage of water, always use fap water under low pressure 10 avoid

the wastage of water,

Know your safety equipments in the lab like fire extinguisher, first aid kit ete.
Be focused and aware of vour surroundings. Always work in open windows,

. Mever &it near the working platform,

- Never taste or smell any chemicals. Don’t touch it with bare hands.

. Used filter paper. empty plastic bottles, burnt match stick, waste tissue papers, discarded
medicines should be thrown into the Blue dust hin, for organie waste use green dusthin and broken
glassware throw sepamtely in black dust bin,

. Keep empty chemicals bottles, plastic bottles and glass bottles a1 separate places.

. Concenteated acid should not be thrown directly in the sink,
. Be corefu]l while using Flammable chemicals don't vse Mlammable chemicals over the bumer, in

place of burner heating mental should be used,

U'se bubbler to pipette out any solvent.

While using the sodium piecs be careful and always cover the ignition mbe with wire gauge,
Burners should be turned of afier completing the work.,

Albways wash your hands thoroughly with soap before leaving the lab,

Infonm immediately 1o lab in-charge in case of bumning, suffocation or any other problem.

-

(N

, - sl
¥ Shrivastava Dr. Tipak Sharma Dr. Anand Nighojkar

Lab In-charge Head of Department Principal
9826198785 Pigfcssar and Haad “ PRINCIPAL

Derasmer’ o Dien ol Suecces  hgharaja Raniit Singh College
ekl it U el of Professional Sciences,
RE- BEeasTyng. o e Khandwa Road INDORE

Ehandwa moad, IMOOREY M. F 1




anjit Singh College of Professional Seiences, Indore

Department of Biosciences
Laboratory Safety Rules, Procedurcs and Regulations

Maharaja R

[ shoratory safety is the responsibility of everyone working in the lahoratory.
a: alcohol before starting the caperiments.
starting the experiment.

pon’t work with open hair.

I Clean the w orking fable with 75
2. Label the Petri plates, wwhes, fashs ¢
3. Wearing laboratory apron and cap 15 m
4. Do not drink or el in the laboratory.
q

. Cell phone use is not allowed in the lab. Please um the cell phone 10 vibration or silent
Il, please do 5o outside the lab.

te, properly belore
andatory in the lab.

mode, If you receive a call or need to make a ca
6. In case of injury, inform your teacher immediately.
7. When culture of organism s spilled over, clean it with disinfectant afier putting off the

@ Bunsen flame.

8. Keep used liquid cultures, supernatants and glass-
9. Discard contaminated plates and plastic containers in autoclavable bags.
10, Discard organic solvents inliquid waste containers.
11. Do not pipette out microbial cultures. eoncentrated acids and alkali by mouth.

12, Materials like chemicals, stains, reagent bottles, unused glass-wares, ¢lc. must be

replaced in their original place.
13. Keep the chemicals in the chemicals rack in alphabetical order,

wares in autoclavable co niainers.

14. Clean microscope lens before and alter wse.
15. Broken hlades, sharp instruments and broken glass picces should be disposed in separate
containersyellow container.

16. Do not expose voursel[ 1o UV rays.

17. Clean the 1able and inoculation chamber, Wash your hands before leaving the laboratory.

18. While leaving the lab, clean your hand with soap. -
e 19, Discard paper waste in the blue container,

30, Discard broken glass material in separate blue containet,

21. Discard plant waste or biodegradable waste in the green container.

22, Ensure gas knob is switched off properly.

73. Do not waste water while performing the experiment.

24, Switch off light and fans while leaving the lab.

i E___ﬂu:._--*
- '-ﬂl:l
Tincipal
Dir. Sheetal Bhasin
HEAD Dr. Anand Nighojkar
i A PRINCIPAL

"hll. '_ i1 i

it # | R FDES

Maharaja Ranjit Sinah Coliege

of Frofessional Soiens E

y

Khandwa Road INDOR
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Maharaja Ranjit Singh College of Professional Sciences, Indo

Depariment of Biosciences

Laboratory Safety Rules, Procedures and Regulations

Laboratory safety is the responsibility of everyone working in the laboratory.

r the laboratory for protecting the clothes that you wear.

75% alcohol.
starting the experiment.

1. Towear an apron before you enfe

2. Before starting the experiment. clean the working table with

3. Labelling of Petri plates, tubes, flasks, ete. should be done belore . .

4. Wearing labotatory apron and cap is mandatory in the lab. Daon’t work with open har.

5. Donot dnnk or ¢at in the laboratory. - .

6. Cell phone use is not allowed in the lab. Please turn the cell phone to vibration or silent
mode. If you receive a call or need to make a call, please do so outside the lab.

. In case of injury, inform your teacher immediately. 1

8. When culiure of organism is spilled over, clean it with disinfectant after putting off the
Bunsen flame,

9, heep used liquid cultures, supernatants and glass-wares in autoclavable containers.

10, Discard contaminated plates and plastic containers in autoclavable bags.

11. Discard organic solvents in waste containers,

12. Do not pipetic out microbial cultures, concentrated acids and alkali by mouth.

13, Materials like chemicals, stains, reagent hottles. unused plass-wares, ete. must be
replaced in their original place.

14. Keep the chemicals in the chemieals rack in alphabetical order.

15. Clean microscope lens before and after use,

16. Broken blades, sharp instruments and broken glass picces should be disposed in separate

conlainers.
@ 17. Do not expose voursell 1o UV rays.
18 Clean the table and inoculation chamber. Wash your hands before leaving the laboratory.

o~
et i
Principal

“Tead
[¥r, Sheetal Bhasin Dr. Anand Nighojkar
"2 HEAD = pRiNCIBY >
Dr. Shestat Bhasin Mpha-aia Parit Sinth Mallaqe
Dapartment of Riosciences af Profescion 3! .:-.'_..;__‘_'J:?J':I
Maharaja Ranjil Singh Colleze Knandi & Bria lrneios
Of Professional Scisnces P TR M

IMDORE




AATLARALA ANIUT SINGH COLLEGE OF PROVESSIH INAL SCIENCES, INDORL
DEFARTMENT OF LIFE SCIENCE

The Life Science Laboratory has rales that are enforced os safety precawtions

Ihese rules ane?
Oty all sateny gaidelings given in bab instroctions omd by s our teacher.
Tahe care when pouring Liquids or posders from one container 1o another, When spillage occur, you need to call
(e teacher immedaatels 1o assist in cleaning up the spillage

v Tuke care when using pends. A pood salery precaution is Lo have a soluticen ol sodium bicarbonate in the vicinity
pir et rali e amy spall as gqusckly as possible

v Mhiomedical waste such as used PTC media, contaminated explants etc., should be autoclaved in discharpe baps
and skl be Mo sneo bronedical (Yellow | dust bin

= Safery popples and’ or ploves may meed 10 be wom when doing experimental work, working with various
chemicals, or while heating substances, as spitling may oCour.

»  Remember that when heating a substance in a test tube, the mouth of the test tube must face away from you and
the members in vour group

@ = Do et overheat the solution when heating chemicals in a test wbe,

= Ensure that vou have worn a full sleeve lab coat and dressed appeopriately: hair should be tied back and loose
clothing that could potentially knock over the equipment or caich alight il 100 near a flame, should be avoided
F Before doing any scientific experiment make sure that you know where the fire extinguishers are in your
laboratory and there should also be a bucket of sand to extinguish fires.

= All equipments, including microscopes should be handled with care.

» 11 scalpel blades. pins and knives are used. be careful while handing them, else you can get a deep cut. If you do
cut soursel U and draw Blood, call the wache immediately for first aid The used surgical 1wols should be disposed
propeely in vellow dust bin,

While working with chemicals and pases that sre hazardous, a fume cuphoard should be used

» Broken glass should only be cleaned up with 2 dust pan and Broom. Never touch broken glass with your hare
hands. All sharp wastes should be thrown properdy in dry (blue) dust bin,

> Never eat or drink anything in the science lab. Table tops and coumers could have harmful substances on them.

#  Be sure 10 completely clean materials like test tubes and heakers after the experiments. Leftover substances could
interact with other chemicals i future experiments.

#  Alert vour teacher immediatels 1f anything out of the ordinary occurs. An aceident report may be required af
someone is hurt. Also, the teacher must know if any material is damaged or discarded,

e e e iy T R AN SSERTRTRS NN

* Dry waste should be discanded in dry waste {blue) bin and plant material and other biodegradable waste should be

thrown in wet {green) dust bin.
e »  Esperimental used vegetable waste and soil waste should be disposed in wet (green) bins properly

»  Water should not be wasted and taps should not be kept running leniently, 1o save natural resource.

¥ Plants growing outside the Tab should not be damaged o plucked for plant pans.

+ Mo student is allowed to enter culture room without permission from the teacher or from the Head of the
Department.

+  Students with shoes and accessory items like bag, pogeles, watch ¢1e. are not allowed to enter in the cullure room

= Mot more than two students ane permitted 10 enter the culture room ol one time,

lp'

Culture room has photo timer clock, which shuts and put on the lights on set time, so students are not permitted 1o
touch the switches.
»  Before moving out of the lab area, tubelights and fans should be switched ofT 1o save energy.

Dr. Monica Jain Dr. AnandNigpjkkar
Hend !‘rincip:J
[epan meat;;:l.il'e Sriences PRINCIBAL
mﬂmﬂmm of Life Scienca Maharaja Rart Cingh College - =
haraja Raniit 5i of Professional Sciences,/ \~
P Prsuca anjit Singh College 551 5

# Stiences, Indore (MPY Khandwa R~ “JDORT</
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® Obey g salety Euidelines 2ive
Y your teachey.
hh:mil}' card
Never ¢
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15 Compulsopy
ator dripk anything inside the lab,
If*iu-'m:h OIT Light ang fan before leaving the |ab,
lake off Pateh chorg after use ang L:m:!:.-. iton its rigly
place. |
All Squipment,

with care,

Never look directly in gl
alamp used for the

including spectrometer should be handled

1€ beam of a laser and light from
experiment,

Do not shor the electrical leads O any equipment,
Turn off Electrical Equipment afier used

All damaged equipment should be immediately reported
to the laboratory Incharge.

Do not wear loose hair or clothing around moving
equipment

Do not set equipment 100 close 1o the edge of the 1able,
Never touch a possibly live cireuit and do not 1ouch
electrical equipment with wet hands | _
Dry waste should be discarded in dry waste (blue) bin

and e-waste should be discarded in e-waste (black) bin.

:
(o :

Ms..M.ahima lain

Principal
Head

PRIMNCIPAL
: Maharaja Rant ii-:-}h College
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Obey all salely suidelines given i lab instructions and
by your teacher.
[dentity card is compulsory.,
Never eat or drink anything inside the lab.
Switeh OIT Light and fan hefore leaving the lab.

Take ol Patch chord alter usc and keep it on its right

place.

Do not short the electrical le
Turn off Electrical Equipment afier used

All damaged equipment should be immediately

ads on any equipment.

reported

to the laboratory in charge.

Do not wear loose hair or clothing around moving
equipment

Do not set equipment too close to the edge of the table.
Never touch a possibly live circuit and do not touch
electrical equipment with wet hands

Dry waste should be discarded in dry waste (blue) bin
and e-waste should be discarded in e-waste (black) bin.

Jenie

Dr. Pradeep Purey Dr. Anand Nigojhkar
Head Principal
: e _ PRINCIPA
Department ol Electronics Maharaja Ftan.:?lf“-:'rrhl{h College

Assistand Professar ol Profassional Sciences
Department ot Clcctronics Khandwa Road INDORF

Matiaraja Ramgit Hagh Gollege
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MAHARAJA RANJIT SINGH COLLEGE OF
PROFESSIONAL SCIENCES

LIBRARY INFOR MATION DATE: 25.01.2020

Lending Service

» Theissue of the books 15 an impartant service of the library and our library 15 Open

from 9:00 am to 4:30 pm far warking day.

» Phatocopying facility is available to students on demand.

= Al library recards are saved in Excel file,
Rules and Regulation for Library

SILANCE PLEASE

1. The students found talking in the library, will be pxpelled fram the library

2. Keep the books on proper place after use,

3, Any students found tearing pages from books OR found stealing books his/her

membership will be cancelled with immediate effects.

o bring with them anything like Palythene Bag File Cover,

4. Students are not allowed 1
ags etc. Inte library. Only a fote-Book and Pen are allowed

Rooks Printing Material and b
inside the library.

& If the book is torn at the time of returning the students will have to return it after binding.

Therefara it is the responsibility of students 10 check the books before getting it issued

6. case a book is lost by students He/ SHE will have to replace the new edition of the book
OF He/ She will have ta deposit on amount equal to double the price of the book.

7. The books are to be returned in time {i.&. an o before due date | Otherwise a fine of

Rs. 5/- per day will be charged.

8. It is compulsory te return the hbrary card at the time of "No Dues” otherwise na dues
certificate will not be issued. Therefore keep the library card in a safe place. if the library
card is last inform the librarian, New library card will be issued one month with of fine

Rs. 50/-.

9. New library card issued for new students on 27" Jan. to 30 Apr. 2020 X/,,—""
T3

i
LiErarian
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Instrutllﬂﬂs

Keep vour mobile phones silent,

Don’t talk loudly.

Do not eat or drink in lab
Do not make any changes or save any data in ¢ drive/ (Deskiop comes under drive C)
Keep vour Bags & Shoes outside at proper place.
Do not wear shoes in lab,

Do not detach any device.

Shut down computer after use and organize before leaving your area.

Aﬂ"‘ :ﬁ#ﬁ@ﬂ not access social networking sites. (Facebook, Twitter/ Whatsapp/ Instagram/Y ouTube or any other).

&

You can access sites with teacher’s permission only.
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